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"l'ime: 2 Hours
Answer all

Instructions:
o Create a Foider on the Desktop and name it with your index number' Save all vour rvork

filesofallthcquestionsintothisfolder.Theanswersthatarenotfbundintheabovesaid
folder will not be marked'

o Make sure that ali your work {iles are copied b'v the examiners before leaving the

examination hali.

.; r.

Ql'ar.ur. 
the fbllowing clocument using MS Word2rl'7 a4 save it as "ITI201-lYorcl'docx"

into the folcler created as per the instructions'

Inse*.,Finall]xam-20]4'althecenteroftheheaclcrarrd,Your-Index-number.atthecetrter
of the footer of the document' $

t

'ffiHffi&fu
Effi ffi#ffie

O;"ill*'J'"n '?*'ill
items that are designed to

coordinate with the overall

You can use these galleries to insert tables'

headers, footers, lists. cover pagcs, and other

document

building bloc'ks.

When You creatc

pictures, chafis. or

diiagradrs, they also coordinate with your

current document look'

MarLs2---l-alal
1 Anne I"f 1001 30 {rC} 90

2 Saman IT1002 50 7 5 125

I Muru IT1003 67 83 1 50

4 Taro tT1004 53 27 80
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Grtphics

Equation

f (x,y) eLA.X

Q2.
The table given below is a Sales Details of ABC

l

5

6
:
flu

s

e-i(o -u)P R d0 dp.

'' u'
Marketing for t[e month of July 2014'

O

:*[ o- f[

".':::'-:'--",**i-
r , -tJ ,.:1: I

1.t'

)'

Ranfith Kugrar s5ssfl 94sSS ss$s

Sasl $Senthan 'L3*fisfl t-18&$8 .t-0tlct

Harra*erh Humar ns$s*e !"o7GPn 3$$Sil

Dimuthu Sarnpath 650S{l ?9.SSG i5*sfi

,!-iaEsan Rars SSOSS ssG0$ :e-5sst

fiob,ed Srnith r5ss0# lSSffiB 3S$SS

tar

a). Create the above worksheet using MS Excel 2007 and save it as "171201-Excel'xlsx"

into the folder created as per the instructions'

b). Rename the worksheet as 'Sales *July-2}14'.

c). Fill the column Percentage using the following formulae.

Percentage: ( Achieved/Target) * 1 00

Decipline
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e).

d). Each sales person is paid a Basic Salary and a Bontts. Fill the column Bonus based on the

follou,ing criteria:

,A.c-hieved ount B$aus

Less than or equal to 75000 10% of achieved atnount

Greater than 75000 I 5% cf achieved amounl

Caiculate the Total Payment for each Sales Pe,rson.

Tatal Payable:Basic SalarY + Bonus

lnsert a nclv Colum n, " Email Address " betu,een columns Last l',lame and Target and fili

it by qsing suitable Function. All Email acldresises should be in lomer case letters and in

the fbllowing format.

Ranjith + Kumar :> rkumar@gmail.com

Your result should be as follows:
Email Address
rkumar(d,smail.com
snanthan@smail.com
kkumar@gmail.com
dsampath(/Dgmail.com
llrraza@,gmail.com
rsmith@,s.mai1.com

g). Create a Column Chart that shorvs the Total

and inserl "Pat,ment Details " as the title of
P,avable bv cach Sales Person's First Name

a

the chart. i

1.

Q3'ar.ur, 
the fdllowins presentation file containing of six slides usinr'J, PowerPoin oIaj

and save it as ,,171201 Presentation.pptx" into the folder created as per the instructions'

Sliide 2

A::i:i'.i:tr- -lli -lirir i'..

a The science or p!"actice of farming' including

cultivation of the soit for the growing of
crops and the rearing of animats to prov'ide

food, wool, and ither Products'

Slide I
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SIide 3 Siictre 4
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Slide 6
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prcsentalion fife 1r)u are creating shor;ld irave the f-ollowing:

LJse 'Opu1er1l' as slide themc to yollr plesentation.

t-lse apprr,-rpriate slide iayout fcrt' ever-v slides.

T,vpe your index Numbc'r in the first slide.

Add 'Agricttlture. 201 4' and the 'slide ntmber ' as lootcl to lire slide s as; short'n. excc'pt

f-rrst :rrrd the last slides.

tt ,J

The

a).

b).

c).

d).

a

e). Add siidc transition effects beiu,ecn all slides. ?

fl. Add anination eflects ro the t,ltle-c. text and objects in each slidc.

g). Add a custom aniniation in such a \\.a\ the clip ar1 (RLabbit) in sixth slide move rvith ibur

jurnps torvards the otirer ciip art (pumpkins) along tht-'path shorvn in tlrc dottcd line.
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