
10 JUN z$g

Slprbgu orb, $zurucne
gngarnrb eu(DL ufuorre 66n6\) ozun&snryu r5urb *2&7a?0n

$yeuurunrb eunn[unduurG (g6norfl i Quuryorfl, zotsl

ccuor - poareb Apn$'leitEuurb LnDEJrb Glpnlryuruei: $pot erdlgpotb

Gleucrngoanp ufufinff - 2013

ffiW
uebonozu,bop

oeirzu n oll nnnBoqf $;g rb ollan l urofl$sal tb Gpryrb' z uanfl$$runzurmseit

QU

r. e-nfuoengt cu4n:Ssp$lff (rndex No) CIurufleb e-onp0u.tnor$lanan

(Folder) oerd'lG ucrn e u-Il ei: (Desktop) e-15 ot nd;oo1 Lb.

2. arts, wordn excel, paint e$6lttJ 9-u e-6ulp56'in6'n aurqal&o (Index No)

e-cinpuJlguen e-6 ann$oa;6.

g. orff gLl+6r5lq5pgt (ff"rd Disk) .jps agl6 Sl-Slcinu:lq6rlLtu (extension)

\ 02 Gonuq6onnen poAal@$grt (copy) arts crgllb e-anpullgUeh paste

Cle u:u:er1tb.

Q2)Microsoft Word 2007 $lcocm e-uGu-rn6lp$ Sp oiq6lb orroou-lleil gotnrnd
g6ur6op e-qgo.rnrfrdl glg6n)6ur "Question2" 6r@lLb Quu.rrflal, QI) gl6i)

o-g orntiifl ru word 6rgt ri e*anp ullgt eh 6older) Gs r-6kioapb. e- rnr 5€D fin L u.l

Word Document $pg e-rnreeng auqal$a$cop (Index No) Header $ao.ltjl
End Exams eranucolg Footer gJ6OlLb atpmoa1lb.

Page t of 5



G0ilPur-n
A computer is acfually a p r o g r a m m a b I e, multiuse machine that accepts data-

raw facts and Jigares, and prccesses, or manipulates them into useful infornoation Its

plrpose is to speed up problem solving and increase productivify'

1) Faculty of Arts

1.a) Departments

I.a.i Tamil

1.a.ii History

ii.One

ii.Two

1.a.iii Sociology

1.a.iv PhilosoPhY

Faculty of Science

2.a) Departments

Z.a.i Physics

Staffs

* Academic

* Non - Academic

Students

2l
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Name Address

Ravi ............... Chenkaladi

Ramu ................. Eravur

Siya.......... Trinco

Mala Colombo

n the Insert tab, the galleries
include items that are
designed to coordinate with

footers. list
r/a/-/a,o t -.t/u - a/*& & *.e 6 @/a ? #iF* &? ?.2 d.F/&/U, &/a a a'foages, and other document buildins?w/2.t/a.t-?ar4.e/p.?/dt.e,.4/B.pd.4&sa.et&/*.pz*ra,a7i,
'tw--a/-/t A. ,t&/c/e/e e/e/d,p/&

W#{;,"yffi:;.p*-;;;;}e""-;;tS;;{}
charts, or diagrams, they also
eoordinate with your current document
look.

You can easily change the formatting
of selected text in the document text by
choosing a look for the selected text
from the Quick Styles gallery on the
f*Ume.tab'.;::..Y.otl,'...ia*..;:[1$o,.;s,i t
ei+eCa11 a,y':lufu , r ;a t.:.cd* .: oA
the Home tab. Most controls offer a

choice of using the look from the
current theme or using a format that
you specify directly.
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gtcocur e-uGundlpgl gp or1grb cuanouJleb qgotcutnpeog

"Question3" 6'Igllb Gluu-lfleb, Q1) gl6b e-lScrrirS$lu excel

1Folderl Gsr-6lrbso{tb.

es) Microsoft Excel 2007
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i.

Total, Average, Rank €56lg $lryebooflroan (Columns) GlunlS3ipnnnn

Gle u.r;iun$,66nl6Tr lfunctions; unoll$grt SlryuUo ( gflut4 lNote;:

et$loorqu crlnefl (Average) Rank 1 $crrom Glup Goraiw$tb)

ll.

Ir

Title $lryaSlanern (Column) Ounqg3lrplonor Oeu:$un$s6o6rl

lfunctionsl unofl$g $rlurlo t e-pngourrb: Ramu'Mr'K' Title: Mr )

Initial $lryo5lcocur (Column) Glun1g$groncrn Qoru$un$cooten

(functions)unofl$gtflryuqo(e.9rTry6uultb:Ramu.Mr.K,Initial:K)

Sex $lrya5lrarnn (Column) Sp onut-uu$'tb $lu$panomdGoftu

(Conditionl Ctunqg$prDIT66I Oeu$un$56o6IT lfunctions; unafl$gl:

l

Slryuqo I

ntf"tsot I

i

I,l
ttt.rl

c,

No Marks 1 Marks 2 Marks 3 Total Average Rank

I 89 45 74

) 49 85 28

J 89 It '64

4 94 3t 81

5 54 25 16

Name Title Initial Sex

Ramu. Mr. K
Vaisu. Miss.M
Vinothini.Ir4rs. S

Senthil.Mr. A
Gayathiri. Miss. R

Title Sex

Mr Male

Miss / Mrs Female



lll.

NIC NO No of Days Dav Week Day Ase
901952944V

917842845V

89456473LV

93s412546V

No_of_Days, Dry, Week_Day, Age ggsluJ $ltlebooflmrrw (Columns)

Clung$pLoncn Gleu.rf;un$oansn lfunctions; unonibg1 $lryuqo

(Hint: g(Dor(06{DLrr NIC_NO €ldu1 (!Dg6b gil:'atuG' $a:tiieruoqgd
slori Ap1}p ar6u$$lan60lutd eG1iF Cp60TEt $tzudomuotgrb
No_of_Days $leinanq tb lgflthlqtb.

NIC NO Year No_of_Days

901952944V 90 t95

Week_Day S6ng1 $rrumefr Eppp

Week_Day $nn OuEror6Trli);

6rrrry DrT6'oen 6$lt6tb

).

Numher Week Dav
I Sundav
2 Mondav
J Tuesdav
4 Wednesday
5 Thursday
6 Fridav
7 Saturdav
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