FLD & GLI LILSMEVSSHLOGHLD, @6V S
(PSHELTLD UL LIF L W& 56060 SEOTFFTHL 151D - 2010/2011
@ e mib Siempmesnr(® (evreuifl / QuUpeu), 2013)

CC1201 - §&6U6L QBT HIL LILD LOMHMILD QFHITLFUITL 60 SM6IT SIMI(LPSLD

QEWsT(pemm LIF L& - 2013

G606V QN6 S & SGLD eNenL_WieM&HaLd CByLD: 2 D6V G SULITEORIGET

3 1. L RBMG &L IGE0SE5H6 (Index No) QuWIfled 2 enpQuimsithlenest
(Folder) &6tNGLOM&FUNGL (Desktop) 2_(HoUTSHSHELD.

2. arts, word, excel, paint Q&I 2 U 2 MDEMET HL I1g6055 (Index No)

i o_sbr_nuj]@m 2 (HEUTESHELD.

i 3. Q6T HLIge0\(pHE (Hard Disk) .jpg eTemith HLSFlemuwiujenl i (extension)

| 02 Camissemen BHaGHSSH (copy) arts 6TEDID 2 mMUTENIET paste

QEFIWIGLD.

Mictosoft Word 2007 @enent 2 LCWTHSSH SD eUHLD UMBUTD 2,66TIID
REIDD 2 (HAUTES SiHE6T “Question2” (TEDILD Quuwifled, Q1) @ev
‘mrréseﬂu.J word 6TgILD 2_emMUNEIET (Folder) G&Lﬁ]é‘:&:G).[Lb: 2 MG (Eh6mL L
Jord Document @MH& 2-MSATEH &L 1g055656M% (Index No) Header S4SQYLD
nd Exams 6T60TLI6N & Footer &L QIPRISHELD.
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COMPUTER

A computer is actuallyaprogrammabl e, multiuse machine that accepts data-
raw facts and figures, and processes, or manipulates them into useful information. Its
purpose is to speed up problem solving and increase productivity.

1) Faculty of Arts
1.a) Departments
l.a.i Tamil
l.a.ii History
ii.One  Staffs
* Academic
* Non — Academic
ii.Two Students
l.a.ili Sociology
1.a.iv Philosophy
2) Faculty of Science
2.a) Departments
2.a.i Physics
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Name Address
Rivicd 560 Chenkaladi
BAl. oot Eravur
B Trinco
Mala Colombo

n the Insert tab, the galleries
include items  that are
designed to coordinate with

3 sthe overall look of your document.

 You can use these galleries to insert

""Efables, headers, footers, lists, cover

~i;kaﬁ;;e:s, and other document buildin}gg

i;iolocks. When you create pictures,

or diagrams, they also
rdinate with your current document

Tel No

775412654

02145876321
0724893547 *

06584521364

You can easily change the formatting
of selected text in the document text by
choosing a look for the selected text
from the Quick Styles gallery on th
e e e
g the other controls on
the Home tab. Most controls offer a
choice of using the look from the
current theme or using a format that
you specify directly.
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3) Microsoft Excel 2007 @emen 2 LGITHSS B eI aImSITed 2, 6EUETSH NS
2 (HaUTSSH SiGenen “Question3” sTgpild QuIflsd, Q1) v o (HeursEIL excel
6TEMILD 2_emmuilenien (Folder) CaLO&HELD.

No | Marks 1 | Marks 2 | Marks 3 | Total Average | Rank

1 89 45 74

2 49 85 28

3 89 73 64

4 94 37 81

5 54 23 16 v/

Total, Average, Rank gi&uw Hiycosailenet (Columns) QUIT(HSSLOMEU
Qawmur@sener  (functions) ureN$s  BUUYS.  ( @My (Note).
Sifidaiqul syTSHl (Average) Rank 1 @ener Qum Geusti(id)

ii.

Name Title | Initial Sex
Ramu. Mr. K L
Vaisu. Miss M
Vinothini.Mrs. S
Senthil. Mr. A
Gayathiri. Miss. R

Title MyeSlensst  (Column) QuITEBgswme  QEwDLTG S
(functions) LUTeNSS BTUILS.( 2_& T 6OuTLD: Ramu.Mr.K, Title: Mr )
Initial  Higedener (Column) QuTBsSLoTeT  QewbLrGamar
(functions) ureN&& HITLILS. (2_gmyewid: Ramu.Mr.K, Initial: K )
Sex HigeSlement  (Column) &p smLUuu@D BHlLihGenssGamU

(Condition) QUIT(HSSLOMEH Q&umurr@a,msn (functions) UraNGg

Hylius.
Title Sex
Mr Male
Miss / Mrs Female
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iii. /

NIC NO No of Days Day | Week Day | Age
901952944V :
917842845V
894564731V
935412546V

No_of Days, Day, Week Day, Age <&&w Hiysoseaflenssr (Columns)
Qur@pgsione QewmurBesnet (functions) UTENGH BITLILS.

(Hint: sp(meu(msnLtws NIC_NO @Qer (pged @ran® evssmisEnLd
sy  Nphg uELSHmard G paIm  QevssRIGELLD
No_of Days @ememiyd GHéb@Lb.

NIC_NO Year | No_of Days
901952944V 90 195

Week_Day gi6015 Bruset NmHg euny Brener GMi&HELD.

Week_Day @6t QUMILOTEIILD:

Number | Week Day
1 Sunday
2 Monday
3 Tuesday
4 Wednesday
3 Thursday
6 | Friday
1 Saturday
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