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Emp No | Basic Salary | Special Allowance Risk Allowance Gross Pay | EPF | Net Py

EMPO1 | Rs.6,585.80

EMP02 | Rs.4,750.50 '

EMP03 | Rs.8,500.00

EMP04 | Rs.5,050.00

EMPOS5 | Rs.7,750.75

EMP06 | Rs.4,255.55
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(i) BpsENUNLOULL I L eusmeuruNgisTaT SJa SHene iEhded epeamlsnsuuLiy (mail

merge) RTINS &6 cpeors (data source) 2 (HaunsS igenes jobs.mdb’

I Quufed gifleymidHedied GMUELLLLL 2 enpuilgiet GELOSSALD.

Post Date News paper Address 1 Address 2
Data entry 12.08.2014 Sunday 115A,D.S.Senanayake Argam.
operator Observer St.

R puter 15.08.2014 | Daily news 463,Baseline Road Katunayake
programmer

Web designer | 20.08.2014 | Virakesari 409,Galle Road Colombo 3
foputer 21.08.2014 | Dinamina a5¢,Harmapala Colombo 7
programmer Mawatha

Computer 30.08.2014 Sunday 405, R. A. de mel Colombo 3
programmer Observer Mawatha

(il) NesTeu(HLD L OO 2 (HeuTsE Gt ‘application.docx’ e1spId QUL
SMaUMI$He060 @HIUN_LULL 2 smpulgnien Cehlésa] L.

K. Lokesh, E
2500, Trinco road,

Vantharumoolai.

31.08.2014

Human Resources Manager,
<<Address1>>
<<Address2>>

Dear Sir/ Madam,
Application for the Post of << Post >>

With reference to your advertisement in the <<Newspaper>> of <<Date>>, I
wish to submit my application for the post of <<Post>>.

My curriculum vitae I attached herewith. I believe that my knowledge and
expertise will help me be of service to your esteemed organization.

Thanking you.

Yours’ faithfully,
K. LOKESH

(iii) MS Word QuesrQumm(meflapisiten i@h&60 ep6tTilemeuuiliL sTenIld eugHlenwl LuwisiuGEE
GGe HTULLL &6 cpevdHemeriyd (data source) LOLeOEMEITU|D €R6TTMNEMETITS |
QuoUULL L svsenen “letters.doc” stgmib Quwfled SN mISHSHedled GmILNL UL L
2 mmWIeT CFLHlGEHE]LD.
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