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System

Hardware

a. lnput device

b. Output device

c. Storage

i. RAM

ii. RoM

iii. Hard disk

iv. Compact disk

V. DVD

Software

a. Application Software

i. Photo editing

ii. Word processor

iii. Spreadsheetapplication

iv. Presentationsoftware

b. System software

i. Operating system

ii. Utilities

iii. Compiles

Live ware

a. End user

b. Computer programmer

c. System analyst

d. System administrator
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Microsoft hffice
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Monitor
PC22 - Hard Drive
PCB50-------- RAM

Customer Data

Name

Suresh

Ramesh

Robert

Short Course on Microroft Ofnol
place: Eastern University, Sri Lanka ,"

Date: L2th December 20i.0 Time: 09.00 AM _ Or.,6O ,,
Hurry up for Registrationlll
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NAME STATUS ADDRESS ADDRESSz oDR-r\iib ITM,NO ODR-DATE. 
*,?

lanci Dr #2I,Ocil IR Flats, ON lR 234 rN 09 II/os/zoos

lensi Mr #124, Load Place Swiss lR 209 lN 1L0 13/04/2AAs

)anci Prof #L2,3rd Lane Auckland cR 320 N34 LLl04/200s

/erochini Vliss #45, Sea St Paris f,R 455 N 234 28/03/200s

:afanCl Vlrs #L2, Ales St France fR 789 N32 )1/0s/200s
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Electronics (Pvt) Ltd,
5,32nd lane,

-07

Bartleef@bart.corn

L0,2010

ATUSr<<NAME>,

ESSL)),

ESS2 )).

Customer,

are pleased to inform you that the item (Order no <ODR-NOD, item no (ITM-NO,))

by you on <ODR-DA TE>-is now ready for supply.

take necessary action to clear the item on or before 11th of December Z}LO.

prompt action is appreciated.

Sincerely,

/Marketing)

orqgrb goleoorpoutp Letter 6r@JLbDpUb Form gdul Gmnuqmeoen @ooeoorpgr
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MrT001 Kamalan 64 78 83
MSC002 Pratheep 86 72 81
MSC003 Raian 58 B6 77
MrT004 Kavitha 45 35 40
MtT00s Nimalan 73 41 72
MtT006 Thusy 79 43 67
MSC007 Thanes 76 34
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MtT008 Janan 42 50
MSC009 Kanthan 84 55 95
MSC010 Regan 65 74 68

lcire

l. Name 6r@rrb dlfOrd;O (Column)
$eoeour66a.

sr@BOgno dGp pquuL_@oir6n lfge ogrLb
',

$lqor!eoar

d.t
I
1
L-;-
5

4
)

ludenl

aholp

icirolt

rrdlii;

J.

4.

5.

daherrlgri plufrpororoqg6oorLou-t Programme fi@Jrb Sqot6D6ur 6unlgggronour Functior56odl z-u€ulndggr dltruqa ,
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Total points ofr0rri: Average points aroruerr$gSlair Guglronorniro6ocn 6unq'Efigronor
function 66D6n e_uGulnd)uupah goouLb dltruqo.
Average Points 6)u8jLonernr.b 50 g e,llL- gtdioLoneulorrfoofi pass ooroirr qoooru.reilrioei
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ndentNo FirstName LastName DateOfBirth Citv PostalCode Marks
Chandran Ragavan 717180 Kalmunaf 30100 82

2 Ravi Karan 4/1/81 Batticaloa 30000 55
J Kannan Jananan 7/r0/81 Trincomalee 31000 57
4 Annamalai Susanthi 4t6t80 Batticaloa 30000 86

.) Kuruparan Kanth tUt0t81 Trincomalee 131000 67
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; (o-5nqeuur6: QU€f!_?, query_b, ...).

a. 70 qehofloqgdg (Marks)GLoob Glupp ureoorerdaerrSl eroreurgg1 erluqCIoeoronqLb
GlugerL9g6.

b. Kalmunai ererloogl Trincomalee oguri poqmooflob (City) er:#1eb6rn
nnmurorrioerfl oh etororp5t erfl uryruoeoonqLb GluEreup$6.

c. FirstName "K" 6rg[rb 6r@Fd6b gqrbrJeb6rb roneourerfson6 FirstName loFgrb
LastName qduorfronpu Gugteir FbE,.

d. LastName q6ur6J "an" 6r@l[b o@$g,Jri;o6rflei: glrgeiroruqLb Lonourelrtoeiflah
FirstName DpDJb LastName qdu:oufranpu GlugorrOpO.

:glLLdll6iD6uuluSla5lqgroiror eeoar$g1 qounioooanqri: o-oh6fiL-6dlu-rpno urgerrLb (Form)
e-6olr6dl sF6DoT DataEntry 6r@tb Gluulrflob Gsdl€bo.
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o Computer is a machine for performing
calculations automatically
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