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)1 _
(a) Internally label your floppy diskette with your Index Number.

(b) Create two new folders in your floppy diskette and name them as “Pract” and “Quiz” .
(¢) Create two sub folders named “CompSc” and “Chemistry” in the folder Pract.
(d) Create a text file using notepad editor and save it as “Timetable.txt” in the folder Pract.
(e) Copy the file “Timetable.txt” from the folder Pract to the folder Quiz.
(f) Create a shortcut to “Internet Explorer” in the folder Quiz.
. (g) Write down the steps to do the following tasks and save in the folder Comp=ec.
Note: Use notepad editor to type the answers.
i) Lock a computer.
ii) Insert MS-Word in the programs menu
iii) Find the text files which were created/ modified between 15-Feb-2006 and 23-May-2006.
iv) Check for the virus in your floppy diskette.

2.
i) Create the following table in worksheet and save it as “Temperature.xls” in your floppy diskette.
2005 Temperature in degrees
District Jan-Mar | Apr-Jun | Jul-Sep | Oct-Dec | Average
Batticaloa 33 325 32.5 31
Kandy 30 30.1 29.5 28.5
Colobmo 32.5 32.3 32 30.5
Trincomale 34 34.1 33.5 31
Jaffna 32 32.5 31 30.5
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Use the above the table to answer the following questions

i)
iii.)
iv.)

v.)

)3.

Find the average temperature of each district in 2005.
Find the maximum temperature in each quarter of the year 2005.
Find the minimum temperature in 2005.

Draw a pie-chart for the average temperature.

Create the following word document and save it as “WordQ.doc”.

Introduction to Form Breaks
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Click the Tools menu, and then click Internet Options.

1. On the Connections tab, click LAN Settings.
o Select Automatically detect settings, and then click OK.




