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Mat 1101 - computer Literacy and applications

Practical

Answor all Questions Duration: Two (02) hours

Q1
a) Internally Label your diskette with your "INDDX NUMBtrR"'

b) Crtte two foldels called "ASSESS" & "['XAM" in your floppy diskette'

c) Create the sub folders called "MYANSWER" & "EXAMANSWtrR" in

the lolders "ASStrSS" & "EXAM" respectively

cl) Create a shoft cut to "lnternet explorer" and bring to your floppy diskctte

e) Zip the folder "Exam" and name it as "Myzip"

fl Write down the steps for the following tasls and save it cs

"A:\ASStrS\OPER4TINGSYSTEM txt"

Note: Use Notepad for answering the following tasks

i) Change Your account Password

ii) Insert MS-Excel in the Progmms menu'

iii) Find the files, which was created/modified between 12-Jan-2003

and 01-JULY-2003

iv) Cl'lange the currency symbol to "Rs " And date mode to e gl

"MondaY 23, June 2003"'

v) Write down the proxy scver address & the port number'

vit Chcck \ i rs to Yotrr Diskelte

Q2 Cr€ate the following task using "MS Oliice"'

@ Saveitas"COLUMN"'

IIirt: lnsert any picture horn Clip Art
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Q3 Create the fbllowing in MS-lxcel and save it as,.euartersales,.

-11!! 11!t!!t!Lsajcs llsorc in 2001

folrl

$ll.0r,l tl

!
$

2.50(

1,0{)(

4 00{

$l:.00(
l!nd, Lrd-

AAa Ceylon Lrd.

$ t5.000

xir t,000
$!!,9q!
$10.00{l

N4ila & Brothers ll t8 000 $ 7 001 $ro,0u(
$t3.i0( s 9.00( li 1-AO(

First Quarter Sales in 2003

d
Feb

Month

I EJames & Co

K Kanan Ltd.

DABC Ceylon Ltd.

E l\,4aya & Brothe6
I Sam Sons

$20 000
$15 000 i

Sales Value $1O,OOO 
]

$5,000 i

$0
MarJan


