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Answer all qucstions Tinrc allorvcd: 02 ltouts

Create folders called "Your lndex Number\SOFTWARE" in "My Document"

Create two sub folders called "SYSTEM SoFTWARE" and "APPtICATION SOFTWARE"

in the folder "soFTWARE".

copy 4 text files from the hard disk to the folder "APPLlcATloN SOFTWARE". (Each

file must be less than 80 kb).

Rename the four copied files as "office2010.txt", "Photoshop C55.txt", "AccPCC.txt"

and "Methmatica.txt"
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Create sub folder called "WINDOWS 7" in th(. folder

Create a following picture using the ms point

"win7,jpg" in the folder "wlNDoWs 7".

\

Compress/Zip the folder "SY5TEM SoFTWARE"

,,APPLICATION SOFTWARE",

Hide the file "Methmatica.txt",

"SYSTEM SOFTWARE",

software. {Save this picture as

and name it as "sys.zip" in the folder



02) 8y using ',Ms Word 2003,, creates a document as shown
document\ yout tndex Nunrber \ SOF.twARE \word.do.,,

COMP{TTER

below and save it as

pursonrl contDutcls in
I thcir vrrious Lrnls
rrc icolrs of thc IrFolnotion
Age and are wbat nost

I. Ilistory ofcornpLltiltg
2. Slorcd program architedLllc

4.
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il. I)rogrants
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Suuctioll
a. Control Lnlit
b. Arithnctic/lrgic unit (ALLI)
t'. Menrory .
d. Inpirl/ourput (i/O)
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03) ey using "Ms Excel 2003" creates a workbook as shown bel

document\ Your lndex Number \ SOFTWARE \excel.xls"

\,
saGdt4,,T,,'Mv

1.t Y6ar Ex.m Raiult!- 2009

Fill the Name with Initial column using suitable functions. (Eg: R.Priya)

Fill the Total ard Average column using suitable functions. (Average values should

be in one digit)

Fill the Rank column using suitable firnction.

Fill the Grade column using suitable fiInctions with the following conditions

Averaqe Marks Grade

0-30
31 -40 D

41-50 c
51 -75 B

76 - 100

Draw a Column chart as shown bglow.

First Year Marts Delail

too
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04) By using "Ms powerpoint 2oo3" create a presentation as shown berow and save it as

"My document\ y-dur tndex Number \ SOFTWARE \powerpnt.ppt,,
Note: The following,bhould be considered.

) Slide Design: pixel.ppt
) In.first slide your Registration Number should be entered.F Slide transition should be given to all slides.) Custom animation should be given to all headings in all slides.

Dayana

r I am a young woman from a small town jl

Sri Lanka. I feel blessed to know so rnar
people from all over the gtobe.

Your Resisiration Number Here

About My Famity
r I have one sister, her

r My parenls live i. my
home lown i. B,lt c.to.

r lsee them aboutonce a

r am verylucky. Atofmy
grandparents are sirt

Then my lianc€ and lwit

My Work History

aMZ LLfe Ls rLch.

f eld when lwas 15

il worked for my
pa rents' business latetl

: Now i ieach Englsh
and computer classes

for adults.

lvly lnterests

r Cooking diflerent
klnds ot food

r Danc ng: modern,
Bharatafatyarn,
salsa, ballet swing,

t Playing board ganres

My Goals for the Future

r lwantio learnto
speak Sinhala


