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L. Match the following common commercial terms with their meanings.

Write the correct letter in the brackets.

IR Good Will | esriieniivonce i et i
RISt price | iineais A R [ ]
BRI SCOUNE 1 st s [ ]
4. Debt e R e [ ]
R FDate OFMaturity v v il it s [ ]
;6. Cashaiseonnt innis ot vl nnanaann o, [ ]
BRI s s e [ ]
R Ak Bl e s [ ]
A e maTket [ ]
IIU. gV AlSTEMI ULy e e e el [ ]

a. Duty levied on the value of the article only.

b. An order to a broker to sell immediately at the best price possible.
¢ A statement of unpaid charges.

d. Anagent or buyer or seller who works on commission basis.

¢. A discount allowed for payment of a debt in advance.

f. Date on which a (icbt must be paid.

2. Amount owed by one to another.

h. A reduction of a principal amount.

I. The price shown in the sales list of the seller.

|l Value of a firm’s reputation

[1x10=10 marks]



[I. Read the following advertisement and answer the question.

Wanted
Security Personnel
The Human Rights Commission of Sri Lanka invites offers from Security

| Firms who are willing to supply personnel for private security and cash escort '
i for period from January to December 2006. '

Quotations including conditions & charges should be sent to following address |
| on or before 14 February of 2008. ' '

! Chairpeson,

i Human Rights Commission,

| No. 36, Kynsey Road,
Colombo 08.

1. What is this advertisement about?

2. Who invites offers from Security Firms?

3. What is the period of supply of security personnel?

4. What is the deadline for sending quotations?

5. What is the address mentioned in the advertisement?

[2x 5 =10marks]




IIL. Fill in each blank with the right part of the pronoun in brackets.

I, (1 radio is cheap. "~ (You) is expensive.

2. Where is (You) ticket? This is | (I,

3. Itisnot (I) mistake. The fault is (Ycl)u) ’

4, lam giving (She) a present. Today is (She) birthday |
5. Thatis (he) wife. She is a friend of (We) .

[B] Fill in the blanks with the given Conjunctions.
(as, although, because,so,but)
I, Hetriedhard: . .. did riot succeed.
2. —thereisno bus, we may have to go by van.
8, Hewentforduty - ... he was- sick.
4. It was raining heavi-Iy —— . theystoppedithe match.

‘5. The Policearrestedhim —______ hestoleina shop.

[C] Fill in the blanks with the Preposition suitably.
( untf1,into,sincc,for,during)
| School usually have their vacation —— April.
2. Hehasbeenabsent ——— [ast Fri&ay.
3. Youhaveto wait ——__ five 0 clock .
B ebalinn o el

5. He bought a present ———— his friend.

[1X15 =15 marks ]



IV. Write a paragraph on what steps you would take to start a business in 75100 words.



V .Re- arrange the following jumbled words / phrases to make meaningful sentences.

[ /business / of modern day’s / the success / of business letter / use /depends on /./

..........................................................................................................

...........................................................................................................

...........................................................................................................

............................................................................................................

............................................................................................................

...........................................................................................................

.............................................................................................................

[3x5=15 marks]



VL Fill in the blanks with suitable words from the list given below.

L -Banksd s st yeur account when you use a Eurocheque abroad.

2. Few companies pay their shareholders a Begulat ol

7 e LN SR . can result if you have no more income to pay all your debts.

4. Our customers get reminderson :......... . S . payments.

5. People with large incomes or ............... can always get credit from a bgnk.
6. Banks......... S very high rates of interest on credit loans.

7. Suppliers expect their ..................._ to be paid promptly.

8. A firm’s costs include wages, interest and also .,

9. Although we have paid our bills regularly, we still have some outstanding

10. We hope to increase our profuts for this ...vvivieennsinns .ee Year.

['1. Our profits were very small despite a large ........................_

12. The inerease in ..........coioivsivisiss, will not change our price policy.

13. Every yeﬁr a company must allow for .................. in the value of its machines and buil
£ layout is important in a letter.

|5. Valuable items can be sent ShACE o b i mail,

depreciation, inflation, turnover, financial, debts, overheads, invoices,

charge, assets, overdue, bankruptey, dividend, debit, clear, registered

[Ix 15 =15 marks]




VIL. Write a composition on the “ Role of English in Higher Education” using not less than Ewoimundrcd
- words. : i

Write neatly and clearly.

[20 marks]







